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Fostering Knowledge and Innovation

- VACANCIES AT TVET INSTITUTE, THIKA CAMPUS -

Umma University TVET Institute (UUTVET) is a private Technical College registered by TVETA Situated at Makongeni Thika, i Kiambu
county on Thika — Garissa Road.

TVET Institute is committed to produce skilled manpower in technical and business disciplines who can meet the global changing needs of
industry and practice moral uprightness. Emphasis is on total development of individual talents, ethics, hard work and competitiveness as
enshrined in our Islamic background, Additionally the college also promote Peacefull coexistence with persons of all faiths.

The positions are on a 2-year contract and Full Time in nature.
LIBRARY ASSISTANT 1 post

QUALIFICATION

Degree in Library and Information Science

At least two (2) years working experience in a library

Good administrative and customer care skills.

Proficient in Microsoft Office

Must be conversant with KOHA Integrated Library System and E-resources

DUTIES AND RESPONSIBILITIES

Collect, organize and issue library resources.
Cataloging of books.

Operationalize E — Library

Library Audits and stocktaking



HOW TO APPLY:

Interested applicants are advised to send copies of their cover letter, academic & professional certificates, certificate of good conduct and
addresses of three (3) referees who are conversant with the applicant competence in the area of specialization. Details of the posts and
requirements for appointment can be accessed on the Umma University website, www.umma.ac.ke .

Applications clearly marked with “Application for the position name “must be submitted on or before 15™ July 2025 at 5 pm via email
hr@tvet.umma.ac.ke

NOTE: ONLY SHORTLISTED CANDIDATES WILL BE CONTACTED

Umma University TVET Institute is an equal opportunity employer. Women, marginalized groups and persons living with disability are
encouraged to apply.



